
 

 
 
JOB DESCRIPTION 
 
 

Official Job Title: 
Programme Specialist  (Gender based Violence (GBV) and 
Reproductive Health (RH))          Duty Station: Amman, Jordan 

Grade (Classified) ICS-10 - NOC          CCOG:    

Post Number:   

Post Type:    Rotational           Non-Rotational 

Classification 
Authority: 

 Date:  August 2016 

 
1. Organizational Location 
 

The Programme Specialist (GBV and Reproductive Health) is located in UNFPA Jordan 
Country Offices (CO) and reports to the Humanitarian Coordinator. S/he is under the 
overall guidance of the Representative and direct supervision of Humanitarian 
Coordinator. 
 

 
2. Job Purpose 
 

The Programme Specialist ensures positioning UNFPA on the national scene, through 
the effective management of UNFPA activities in the areas of Reproductive Health and 
GBV. S/he oversees programme and project formulation and evaluation, joint 
programming initiatives and national development frameworks. This is a very 
responsible level, the incumbent will lead and provide strategic directions to the 
programme team (GBV and Reproductive Health) and closely collaborates with the 
youth programme as well as the CO’s operations/administrative support staff. S/he will 
be responsible for the effective implementation and integration of UNFPA’s 
development, humanitarian and resilience programme components in the domain of 
Reproductive Health and GBV. Moreover, s/he will play a key role in  resource 
mobilization and advocacy with the government to champion and advance the 
mandate of UNFPA and ensure sustainability of UNFPA supported programmes. 
 

 
3. Major Activities/Expected Results 
 

 In collaboration with Government counterparts, UN agencies, NGOs and other 



 

partners, contributes substantively to the formulation and design of the country 
programme and its component projects. Provide strategic directions to ensure that 
the programmes and priorities are set as per UNFPA strategic plan, government 
priorities (JRP, 3RP, agenda 2025) and UNFPA’s policies and procedures. 

 

 Reviews the political, social and economic environment relevant to GBV and 
Reproductive Health and pursues opportunities for reinforcing the national agenda 
and policy discourse on GBV and reproductive health, through UNFPA assistance 
and intervention. Assesses implications of new policy developments and strategies 
on programme execution and ensures appropriate implementation. Coordinates 
with the Humanitarian Coordinator, and other concerned colleagues to ensure 
alignment between national and humanitarian programmes and identify unmet 
needs and priority areas in the RH and Gender/GBV programme in Jordan and find 
solutions. 

 

 Facilitate timely and efficient delivery of the programme and project inputs, 
addressing training needs of project personnel. This requires among other things, 
organizing and participating in coordination and relevant country team meeting etc 
and extending technical, programmatic, and managerial support to the partners.  

 

 Provide guidance, supervision and strategic directions to the Reproductive Health 
and GBV team to implement and monitor the RH and gender/GBV related outputs 
in the country programme and project activities by ensuring adherence to the 
UNFPA’s rules and regulations. Identify constraints and resource deficiencies and 
recommending corrective actions. Also, coordinates closely with the youth and 
Population Development for joint outcomes.  

 

 Leads the advocacy and resource mobilization efforts of Country Office through 
networking and fundraising, identifying new and strategic partnerships and new 
donors and liaising with the government and concerned line ministries to champion 
and advance the mandate of UNFPA and to ensure the sustainability of the UNFPA 
supported programmes. 

 

 Ensures the creation and documentation of knowledge about current and emerging 
trends of GBV and Reproductive Health (linking development and humanitarian and 
translating resilience into practice) through the analysis of programme, projects, 
strategies, approaches and ongoing experience for lessons learned, best practices, 
and uses this knowledge for information sharing, strategic planning and guiding the 
programme team, coordinating closely with Communication and Monitoring and 
Evaluation colleagues 

 

 Identify current capacity gaps of the supervised UNFPA staff members as well as 
partner organizations and implement capacity development plan to fill the gaps. 



 

 

 Provide supervision, coaching, mentoring, technical backstopping, oversight and 
conflict resolution support to the technical team (GBV and Reproductive Health) to 
enable them to effectively carry out their relevant functions.  

 

 Perform any other task as requested. 

 
4. Work Relations 
 

 
The Programme Specialist (GBV and Reproductive Health) provides technical 
backstopping and oversees the work of the programme team as well as consultants, 
advisors, and experts, and establishes and maintains collaborative relationships with 
counterparts in government, multi-lateral and bilateral donor agencies and civil society 
to address emerging issues. Internally, the incumbent will work closely with the 
Humanitarian Coordinator, Representative, Assistant Representative, Operations 
Manager, GBV Programme Specialist, Reproductive Health Programme Specialist, 
Youth Specialist, and Population and Development (P&D) and Youth Analyst. The 
function will be carried out under the leadership of the CO Representative.  
 

 
5. Job Requirements 
 
 

 
Education: Advanced degree in public health, social development, gender and/or other 
related social science field including a health and gender component. 
 
Knowledge and Experience: 

 At least seven years of progressively  responsible experience in the field of 
health and gender activities or other relevant areas with experience in 
programme/ project management and human resource management.  

 Experience in managing development and humanitarian programmes. 

 Ability to mainstream gender in programmes and projects. 

 Awareness and demonstrable knowledge of GBV/Reproductive Health issues 
and their relevance in development and emergency settings.  Knowledge and 
awareness of the cultural context in Jordan. 

 Familiarity with the UN system and/or Government Ministries is an asset. 

 Experience of supervising and leading multi-cultural teams in a challenging job 
environment.  

 Ability to influence opinions by using tact and judgment. Ability to positively 
and constructively resolve conflicts and maintain team spirit. 

 Outstanding communication skills (both verbal and oral) and ability to express 



 

ideas in a clear manner. 

 Proficiency in current office software applications  

 
Languages:  
Fluency in both English and Arabic is required.  
 
 
Required Competencies:  

 

i) Values: Integrity, commitment, embracing diversity, embracing change 

 

ii) Core Competencies: Achieving results, accountability, developing professional 

expertise, analytical thinking, working in teams, communicating for impact 

 

iii) Required Skillset: Advocacy/Advancing a policy-oriented agenda; Resource 

mobilization; Generating, managing and promoting the use of knowledge and 

information; Managing and leading a mixed development and humanitarian team; 

Providing technical support system; Strengthening the programming capacity of 

country offices 

 

Other Desirable Skills: 

Initiative, strong conceptual abilities, sound judgment, strong interest in humanitarian 

work, especially the mission of the United Nations Population Fund and dedication to 

the principles of the United Nations.     

 
UNFPA provides a work environment that reflects the values of gender quality, 
teamwork, respect for diversity, integrity and a healthy balance of work and life.  We 
are committed to maintaining our balanced gender distribution and therefore 
encourage women to apply. 
 

 
 
How to Apply:  
Interested Applicants of Jordanian nationality are advised to complete their Personal 
History Form (P11), which can be downloaded from www.unfpa-jordan.org website 

(only P11 Form will be considered).  Kindly forward your completed P11 along with a 
copy of your academic qualifications certificate to the email address vacancy@unfpa-
jordan.org indicating the Vacancy Number and the Job Title in the e-mail's subject, 
before the deadline of 22 October 2016. 

Candidates who are seriously being considered will be contacted for an interview. 
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